Time Management
The best way to manage your time and activities is to use a schedule.  Your agenda book has monthly schedules which are good for long range tests, projects, etc. but a weekly schedule is best to keep on top of achieving your goals.

☻Prioritize Activities:

1st: homework, study/project time & family time (includes meals)

2nd: doctor, dentist appointments (important events)
3rd: sleep, prayer, mass, exercise, chores, sports, hobbies & social events
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